








HH(POPMaLHOHHBIX CTEHIAX MPUEMHOM KOMHCCHUH MaTEepPUAIIOB,
PETIAMEHTUPYIOLIUX MPUEM B KOJUIEIK
- T'oToBHT MIaH paboTel IPHEMHON KOMHUCCHH.

2.4, OO0A3aHHOCTH M OTBETCTBEHHOCTH OTBETCTBEHHOIO CEKpeTaps MNPHEMHOI

KOMUCCUU. OTBETCTBEHHBIH CEKpeTaph IPUEMHON KOMUCCUU:

- TOTOBUT MPOEKTHl MPHKA30B, KACAOLIMEC OpraHU3allii U MPOBEACHUS IPUEMA B
KOJIIEIK, A TAKKE PEIMTaMEHTHPYIOILUX palboTy MPUEMHON KOMUCCHH.

- Bezner mpueM rpaxkaaH U JaeT OTBETHl HA MUCBMEHHBIE 3AMPOCHl MO BOMPOCAM
npuema, GOpPMUPYET JTHUYHBIC Jea MOCTYMARLINX,

- OcyIIecTBIgeT IIPOBEPKY NOKYMEHTOB MOCTYMAOIINX, codmroaasn
KOH(HIEHIMATBHOCTh i} YCTAHOBJICHHBIH NOPSI0K 0o0ecreYeHu
HH()OPMALMOHHON 0€30IIaCHOCTH.

- KonTposnpyer npaBWIBHOCTE OQOPMIICHHUS YUYETHO-OTUETHON ODOKYMEHTALUMH B
TPOIIECCE MPOBEASHHS TPUEMHOM KaMITaHUH.

- KoHTposinpyeTr NOArOTOBKY H CAAUYY JIMYHBIX OEJ CTYACHTOB, 3aYMCIICHHBIX B
KOJUIEIK B CTYICHYCCKHHI OTHEN KaapoB.

- KoHTposnpyeT NOArOTOBKY M ¢IAdy JIMYHEIX A€ HE MOCTYNUBLIMX JIML B aPXUB.

- TOTOBHUT OTYET O IPUEME HA | KYPC KOJUISIKA.

- Hecer OTBETCTBEHHOCTH 3a COOMIOAECHHE TIPaB TIpakiaaH Ha o0pas3oBaHue,
YCTAHOBNEHHBIX 3aKOHOAATEIBCTBOM PD, TMacHOCTE U OTKPHITOCTH padoTsl I1K,
OOBEKTUBHOCTD OLIEHKH CMOCOOHOCTEH U CKIIOHHOCTEH MOCTYNAOLIUX.

2.5. OB43aHHOCTH M OTBETCTBEHHOCTh TEXHUYECKOTO CEKPETAPS IPUEMHOM KOMUCCHH.

TexHn4eckui cekpeTaph IPUEMHON KOMHCCUH:

- TlpoBOOMT KOHCYNIBTALMKM ¢ IOCTYNAIOWMMY MO MOPIAIKY W MpaBHIaM MPHEMa,
N2eT OTBETHI HA MUCHMEHHBIE 3aMPOCH] N0 BOIPOCAM NMpUEMA.

- OCYILECTBIISIET NPUEM TOKYMEHTOB, (DOPMUPYET TUYHBIE AeNa MOCTYNAKIIHUX.

- OdopMITIET YUETHO-OTUETHYKO AOKYMEHTAIMIO B TIPOIIECCE TIPOBEACHUS MPUEMHOI
KaMITAaHWH.

- OcyuecTBIsgeT IIPOBEPKY JOKYMEHTOB NOCTYNAOLINX, cobmoaas
KOH(PUASHUMATBHOCTD u YCTAHOBJICHHBIH NOPSI0K 00€CTIeUEHNA
MH(OPMALHOHHOH O€30IIaCHOCTH.

2. Opranusauusi padoTbl NPHEMHOI KOMHCCHH U JJI0NPOU3BOACTBA
3.1. Oprasuzauus OpUEMHOH  KOMHUCCMH M JEJONPOM3BOACTBA  JOJDKHA
obecrieunBarh CcOOIIOACHHE NPaB JHYHOCTH U BBIIOJIHEHUE TOCYIAPCTBEHHEBIX

TpeOOBaHUil K MPHEMY B MPOPECCHOHATIBHBIE 00PA30BATEIBHBIE OPraHU3alui.

3.2. PemeHus nNpHeMHOH KOMHCCHM TPUHUMAKTCA MPOCTHIM  OOIBIIMHCTBOM
NOJIOCOB IIPX HATMYMK HE MEHEE ABYX TPETEH YTBEPKIECHHOIO COCTABA.



3.3. OTBETCTBEHHBIH ceKpeTapb NpueMHON KoMuccuud Komnemka 3adnaroBpeMeHHO
FOTOBUT pa3iuyHble HHGOPMAIlMOHHBIE MaTepuanbl, OJAHKH JOKYMEHTAIIMY,
obopyayer noMmewmeHre misg padoThl MPUEMHONM KOMHUCCHH, O(QOPMIISET CPABOYHBIC
MaTepHabl, OOpa3ubl 3alOJHEHHA OOKYMEHTOB aOWTYypPHEHTaMU, OOCCHNEUMBACT
YCJIOBUS XPAHEHUS JOKYMEHTOB.

3.4.  Jlo Havana mpueMa MpueMHas KOMUCCHS OpOpMIIIET UHYOPMAITUOHHBINH CTEH]
npueMHoOi KomuccHd M pasgen «lIpuémHas koMHCCHs» Ha OGUUMATILHOM caiiTe
(www mg-tk ru), HA KOTOPOM Pa3MeIlacT CIEAYIOIINE MaTe PUabL;

1) nepeyeHp CIeUUAILHOCTEH, HA KOTOPBIE KOMUISHK OOBABIACT [IPUEeM JOKYMEHTOR B
COOTBETCTBUY C MPUKA3OM O KOHTPOJBHBIX HUQpax Mmpuema, MpU 3TOM MO KaKoit
CNCHUANBHOCTH (¢ BbIOCICHMEM  (HopM  oOyueHHs, YPOBHEH  CPEIOHErO
npodeccHOHAIBEHOTO  00pa3oBaHus (0a30BBIM, MOBBINICHHBIA) U 00pa3oBaHUs,
HEOOXOAUMOTO I IOCTYIUIEHHS (OCHOBHOE 0OIIee, cpenHee oO0lIee), a TaK Ke
KOJIMYECTBO MECT /I TpUeMa IO JOTOBOPaM C (PU3MUECKUMHU M HOPUIHUECKUMU
JHUIAMHU ¢ OIJIATOH UMH CTOMMOCTH OOYUCHHA,

2) NHLIEH3Us Ha IIPaBO BEACHUS 0OPA30BATENbHOM OeATENBHOCTH,

3) 00BsiBNEHUS O CpOKax MOJAaYd JOKYMEHTOB, 00pasell 3aMoJHEHUS 3asBICHHUS O
npueMe, IepedeHb IPeaCcTaRIAEMbIX JOKYMEHTOB,

4) mpaBuiIa mpUeMa B KOJTCIK;

5) npyras uHhopMaIus, J0BOAUMAs 0 CBEICHUS MOCTYNAKIIUX.

3.5. IlpuemHasgs xomuccua oOecneunBacT (YHKIMOHHMPOBAHHUE CHCLHAIBHBIX
TeneoHHBIX JUHMA: 8(722) 69-39-55 u pasnena «[IpuéMHas KOMHCCHS» Ha
OpHUHATEHOM CaiiTe (www.mg-tk.ru) IV OTBETOB HA OOPALLEHUS, CBA3AHHBIE C MPUEMOM
B KOIeMK. OTBEeT Ha OOpalleHus, MOCTYMUBIIUE 4Yepe3 CaiT, HampaBIIIOTCH
3agBUTENIIO HE TTO3OHEE 3-X pabounx OHEH cO OHS UX MOCTYIUICHHS.

3. OpraHuzanusi npHeMa J0KYMEHTOB

4.1. Ana mOCTYIUIGHUA B KOJUIEMK, MOCTYMAKOIMNN TOAaeT 3aABlCHUE O MpPHEME U
HeoOX0AuMBIE AOKYMEHTHI. [lomauya 3asBNeHHS W JOKYMEHTOB (PUKCHPYETCS B
PErucTpalHOHHOM KypHasie. Ha nocTynaroumero 3aBouTCs JIMYHOEIENO.

42, TlpueMHas KOMUCCHS 3HAKOMUT IIOCTYMAKOUIEre M (MNU) €ro pPOoauTeNei
(3aKOHHBIX MPEACTABUTENCH ) ¢ YCTABOM KOJUICIKA, IPaBWIAMH NMPHEMa B KOJUICIK.
IIpenoctapyisger  NOCTyHAWIIEMy M (MIM) €r0  POAUTENSIM  (3aKOHHBIM
NPEACTABATENAM) BO3MOXHOCTD  O3HAKOMUTBCH €  COOEP)KAHMEM  OCHOBHBIX
NpOodecCHOHATBHBIX 00pa30BATENBHBIX IIPOrpamMM, a TAKKe APYIUMH JTOKYMEHTaMU,
PEIJIAMEHTUPYIOLUMMH  OPraHM3alMI0  00pa3oBareiabHOrO mpouecca W padoTy
NPUEMHON KOMHCCHH.






NOCTYIIAIOIINX. Hpm(az O 3a4YHCJICHHUH B COCTAB CTYACHTOB MOXCT OBITE W3JaH TOJBKO
NOCJIE HCTEUCHUSA CPOKaA IMPEACTABJICHUA JOKYMCHTA 00 06pa30BaHHH.

S. IoKyMeHTaLHsl, HCToJIb3yeMasi PH npHeMe B KOJLTeIK

6.1. Jna opranmszaumy padoThl MPUEMHOM KOMHCCHMM HEOOXOOUM CICOYHOWMA

KOMIIJIEKT:

- TankH ;Ui JOPMUPOBAHMS TUUHBIX JIET;

- PETHCTPALMOHHBIN JKYPHAT,

- OIaHKH 3aABICHHIA O MPUEME B KOJUICK,

- OJaHK pacrMCKy O IIpHEME TOKYMEHTOB,

- OmaHk  cormacus  OT  pPOIUTENEeH  (3aKOHHBIX — [PEACTABUTENCH) WU
COBCPILECHHOJIETHETO (COTNIacHMe PpOIWTENd (3aKOHHOrO IPEeICTABMTENSI) Ha
00paboTKy MEepCOHANBHBIX JAHHBIX pebéHKa, cornacue OOydYarolerocs Ha
COLIATIBHO-TICUXQJIOMMUECKOE COMPOBOKACHUE, COMNACHE POAUTENS (3aKOHHOIO

IIPEACTABUTENA ) HA YUACTHE B MEPOTIPUATUAX ).
- OJaHKM JO0TOBOPOB Ha OKas3aHHe IUIATHBIX OOpa3sOBATENBHBIX YCIYT MEKAY
KOJUIEDKEM H FOPUANYECKUM HITH (PU3UUECKHM JIULIOM.

Bee mIOKYMEHTBI OOJDKHBI COOCPIKATh LITAMII KOJUIEIKA M MOAMUCH OTBETCTBEHHBIX
pabOTHUKOB NPUEMHOM KOMHCCHM. JIOKYMEHTHI, BBHIAABAEMBIE IOCTYMAIOLIEMY,
CKPEILIAIOTCA [IEYATBIO KOJUIE KA.

6.2. dopMma 3asABICHUS O IPHEME B KOJUIEIXK COACPIKHT:

- (haMUIIUIO, MM U OTYECTRO (MOCISAHEE - NPU HATMYMHU )ITOCTYNAOLIETO;

- JaTy ero poKICHHS,

- PEKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOILETO €r0 JIMYHOCTh, KOI1a U KEMBBLIAH,

- CBEICHUS O MpeablAyIIEM YPOBHE 00pa30BaHUs U JOKYMEHTE 00 00pa30BaHuH, €T0
MOTBEPHKIAIOLIEM,

- CIICUHATBHOCTD, A5 00YUYEHHA O KOTOPO# OH IUIAHUPYET NOCTYNATh B KOJUICDK, C
VKa3aHUEM YCIOBHH 00yueHHA H (GOpMBI MOJy4YeHHS 00pa3oBaHHs (B paMKax
KOHTPOJBHBIX LU(P MNpHUeMa, MeCT MO JA0TOBOpaM 00 OKa3aHUM [MJIATHBIX
00pa30BaTE/IBHBIX YCIIYT).

- OTMETKAa O HEOOXOAMMOCTH CO3/aHUS CIEUUAIBHBIX YCJIOBUM MPU MPOBEICHUU
BCTYNUTCIBHBIX ~ MCIBITAHUA I8 MOCTYMALWHE ¢ OrPaHHMYCHHBIMU
BO3MOYKHOCTAMHE 300poBbsi( OB3).

B 3ageieHun Takke QHUKCHpyETCA (AKT O3HAKOMJCHUA C JOKYMEHTaMHU
PErTAMEHTHPYIOIIME  OOPa3OBATENIBHYID  JEATENBHOCTh.  DakT  03HAKOMIICHUS
3aBEPACTCA JIMYHON MOANUCHIO MOCTYIIAIOLIETO.

[ToOnmMChIO MOCTYIIAIOILSTO 3aBEPACTCA TAKOKE CIICAYIOLIEE:
- TONYYEHHE CPEeaHErO MPO(hECCUOHAIBHOIO 00pa30BaHus BIEPBHIE;
- O3HAKOMJICHHE ¢ JaToi IPeIoCTaBIEHHA OpUrHHANA JOKYMEHTa 00 00pa3oBaHuH.



B ciyuae npeacTaBaeHus NOCTYIAOIMM 3asBICHUS, COIEPKALLETO HE BCE CBEJICHUS,
NPEAYCMOTPEHHBIE HACTOSAIIMM IIYHKTOM, U (MJIH) CBEISHUS, HE COOTBETCTBYIOLUUE
OEHCTBUTEIIBHOCTH, KOJUIEIK BO3BPALIAET JOKYMEHTHI MOCTYNAIOLIEMY.

6.3. PerdcrpauyioHHBIA >KypPHAT ABJIAECTCA OCHOBHBIM AOKYMEHTOM, OTPaKaroLIUM
CBEZICHHUS O MOCTYMAIIMX ¢ MOMEHTA MOJAYH AOKYMEHTOB 10 3aUUCICHUS B KOJUTEK
WJIA BO3BpaTa JOKYMEHTOB MOCTYIIAKOIIEMY.

B 3aBUCUMOCTH OT YHCJIEHHOCTH MOCTYIAKLIMX NPH NPUEME MOXKET BECTUCH OIHMH
WIA  HECKOJBKO  PErMCTPALMOHHBIX  XKypHanoB (mo  ¢opMmaMm  o0y4eHHS,
CIIEHUAIBHOCTAM ).

B perucTpalMOHHOM KypHAIE (PUKCUPYIOTCA CIEOYIOLINE CBEACHUS:

— (paMunus, M5, OTYECTBO (ITOC/ICAHEE - IIPU HATMYUHU )ITOCTYNAKILETO,

— OOMAILHUA agpec, KOHTAKTHBIA TeIe(oH,

— JaTa npueMa 3asiBJIeHHs 1 JOKYMEHTOB,

— [EPEYCHD MOJAHHBIX JOKYMEHTOB,

—CBEIICHHUSI O  3a4UMC/ICHHH B KOJUIE/UK MM OTKase B 3a4UCACHUM H BO3BpATE
JOKYMEHTOB.

PerucTpaiiioHHBIC Ky PHAIBL XPAHATCS KaK JTOKYMEHTHI CTPOroi OTUETHOCTH B
TeueHue 1 roga.

6.4. B JNMYHOM Jene MOCTYMAKILEro XPaHATCA BCe COAHHbIE UM AOKYMEHTH. Ha
TUTYJIBHOM JIUCTE€ JIMYHOTO Jefla JAOJKHBI OBITh YKa3aHBl BCE HEOOXOIUMBIE
PEeKBU3UTHI:  daMMIMS, HMA M  OTYECTBO  IIOCTYMAIOLIETO, HAUMEHOBAHUE
CMIELHATBHOCTH, (hopMa 0OyUEHUS UT. /.

[Tocne 3a4uC/IeHUs JIMUHBIE JIENIa 3QUUCICHHBIX B COCTAaB CTYACHTOB MEPEIAIOTCS B
yueOHYI0 YacTh KOJIEIKA, JIMYHBIEC ACIa HE 3aYUCICHHBIX XPAHATCSA KaK JOKYMEHTHI
CTPOro¥i OTYETHOCTH B TEUCHHUE IIECTH MECALIEB.

6.5. Pacnucka 0 mpueMe JOKYMEHTOB 3aMOJHACTCS B ABYX 3K3EMIIAPAX U AODKHA
COOEP’KAaTh TMOJHBIM IIEPEeUeHb JOKYMEHTOB, IIOJYYEHHBIX OT MOCTYIAIOLIETO
(BKAHOYass JOKYMEHTBHI, HE SBISKLIMECS O0A3aTEIbHBIMU MpPU MNOCTYIUICHHU WU
NPEIBABICHHBIE TOCTYIAIINM MO COOCTBEHHOM MHMUMATHBE). KOmus pacnmcku ¢
NOANKCHIO NOCTYNAKIIETO OCTACTCA B THUHOM JAEJIE MOCTYNAKUIETO.,

6. OTYEeTHOCTHL NPHEMHOI KOMUCCHH

7.1. PafoTa MprUeMHOM KOMHUCCHH KOJIIE/KA 3aBEPIIASTCS OTUETOM 00 UTOrax nmpuemMa
OUPEKTOPY KoJLUIe KA.

7.2. B KauecTBE OTUETHBIX JOKYMEHTOB IIPH IIPOBEPKE padOTEl MPUEMHON KOMUCCHH
BBICTYIIAIOT:

- npaBuia npueMa B Konnemx;



- MPUKA3 O KOHTPOJIBHBIX LU(ppax IIprueMa;

- MIPUKa3 00 YTBEP)KAECHHH COCTaBaA IIPUEMHOIN KOMUCCHH,

- MMpUKa3 00 OpraHu3auuy IPUEMHON KOMMCCUM HA HOBBIN yueOHBIN rOf;
- S)KyPHAJIBI PETHCTPALH JOKYMEHTOB ITOCTYTIAOIINX

- IOTOBOPEI 00 OKAa3aHHH IUIATHBIX 00pa30BaTeIbHBIX YCIIYT,

- JUYHBIE A€71a MOCTYIAKIINX;

- NPUKAa3bl O 3aYUCIICHUHA B COCTAB CTYICHTOB KOJUICIKA.

7.3 Tlo ohULMAIBEHOMY 3aIIPOCY CBEACHUS O PE3ybTATaX MPUEMa MOTYT OBITh
MEPEOAHBL B OPTaHbl YIIPABICHUS 00PAa30BAHUEM, CIYKOBI 3aHATOCTH.



